
DEPARTMENT OF OPERATIONS & MAINTENANCE 
MAINTENANCE REQUEST 

 REQUEST NO.  
 
 
 
REQUESTED BY: BUILDING/DEPT: DATE: 
 

PROBLEM: 
 
 
 
 
 
 
 
 
 
 
 

 
REASON FOR PROBLEM: ASSIGNED TO: 

NOTES: 
 
 
 
 
 
 
 
 

 
MAINTENANCE ITEM: 
 
 
 
 
 
     
 
 
 
 
STATUS: 
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